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|. Introduction

Pursuant to Order No. 619, * the Federd Energy Regulatory Commission (FERC) now acceptsthe
following "qudified documents' viathe Internet in lieu of peper filing.
Commentson Hlings

1.
2.
3.

4.
5.
6

Comments on gpplications and other filings

Comments on technica conferences

Commentsfiled in connection with environmenta documents (Natices, Environmenta
Assessments, and Environmental Impact Statements) 2

Protests ® and responses to certain protests .

Comments on Natices of Inquiry (PL Dockets)

Reply comments

Comments on Natices of Proposed Rulemakings (RM Dockets) °

| nterventions

1.
2.
3.

MatioryNatice of Intervention ©
Motior/Notice of Intervention Out-of-Time ’
Withdrawa of Intervention &

Il FERC Stats. & Regs, Regulations Preambles 1 31,107.
18 CFR 380.10(a) (2000).

18 CFR 385.211 and 18 CFR 343.3 (see dls0 18 CFR 4.5, 4.13, 4.23, 35.8(3),
154,210(3), 157.10, and 157.205(¢)) (2000).

18 CFR 343.3(b) (2000).
18 CFR 385.1903 and 18 CFR 380.10(b) (2000).

18 CFR 385.214, 385.1306 (See s 18 CFR 35.8(a), 154.210(a) and (b), 157.210,
157.106, 343.2(8), and 380.10) (2000).

18 CFR 385.214(b)(3) (2000).
18 CFR 385.216 (2000).
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4. Reyponsesto Mationsto Intervene

The Electronic Fling Sysem is afile atachment process, we do not yet have atext box for filing brief
comments  So you should prepare your submisson in the same manner as you would if filing on paper.
Y our filing must indude the docket number(s) gpplicable to your submisson aswel asthe name and
address of the person respongble for thefiling.

Two or more qudified documents may be combined in asngle document (eg., amation to intervene
may a0 indude comments and a protest) and submitted usng FERC's dectronic filing sysem. But
"nonquiified documents’ (eg., acomplant), may not be dectronicdly submitted & thistime, even if
they a0 contain qudified documents.

I1. E-Filing Procedures

The samefiling deedlines that goply to pgper ubmissons dso goply to dectronic submissons Your
dectronic submisson mugt be recaived by 5:00 p.m. Eagtern timein order to be congdered filed on
thet day. Otherwise, it will be congdered filed a 8:30 am. on the next busness day.

A. BeforeYou Loginto File

1. Hedronicfilingislimited to certain “qudified documents' identified in Natices issued by the
Office of the Secretary in Docket No. RM00-12-000. The types of documents digible for
dectronic filing are summarized in the Introduction to this Guide. Be sure that your submisson
contains only qudified documents

2. Prepareyour submissonin one of thefalowing file formets
MSWord (.doc)
WordPerfect (.wpd)
Portable Document Formet (.pdf)
Rich Text Format (.rtf) or
ASCII Text format(.txt)

3. Savethefileto adiskette or other drive that you can access when you make your submission.
Long file names can be used, provided they do not exceed 25 characters and do not contain
gpaces or anpersands. Usethe appr opriate file name extenson.
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4. Submissonscurrently arelimited to asnglefile. So you should combine a cover leter, and
catificate of savice, if goplicable, in onefile with your submisson.

5. Check to ensure your browsar's Cookie satings are correct. The Commission uses asession
cookie to enable you to make your filingsdectronicdly. Refer to Attachment B for more
information on the use of cookies to access Commission sysems. To check your cookie
sdtingsto enable dectronic filing:

Microsoft Internet Explorer: inthe Menu Bar, dick on Toadls, Internet Options, the Security
teb, and then sdect Custom Levd. Scrall down to the Cookies section, and make surethe
"Enable" radio button is dicked for both user and sesson satements. Click OK until you return
to your origina screen.

Netscape: inthe Menu Bar, dick on Edit, Preferences, and then on Advanced in the left
column. Intheright column, in the Cookies section, make surethe " Acogpt dl cookies' radio
buttonisdicked. Click OK until you return to your origind screen.

B. Access FERC's E-Filing System

From your chosen browser, go to www.fercfed.us
1. Onthe FERC Home Page dick on"Make an E-Filing."
2. Review any messages on the We come streen for efiling.
3. Clickon LOGIN TO FILE to begin thefile submisson process

C. LogintoMakeaFiling

Y ou must have aUser Name and password to use this sysem.
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1. If you haveaUs Name and Password, enter your User Name and Password, then dlick on
the L ogin icon below the password box (Skip to Part D below).

2. If youdo not have aUser Name, you mugt create one.
a  Onthelogin screen, sdect New User Account.

b.  Atthe Contact Informetion Screen, fill in the FHirs Name, Middle Initid (optiond), and
Lagt Name You mus complete dl fiddswith labdsin Bold text.

In the Company fidd, enter the company, assodaion, or organizaion thet you are
employed by or associated with, provided thet you wish to be &ffiliated with thet
organization in thefiling you are submitting to FERC. L eave the Company fidd
blank if you are submitting a filing asan individual and not as an employee of
your company or amember of any assodiation or organization.

Click on Submit.

c. Spedfy aUsar Name & Password. CAUTION: The user name and password are
Case Endtive.

d. Typethesame password again. Click on Login. Retain your User Name and
password for future use.

D. Sdect the Typeof Filing You AreMaking

From the Fling Type Sdection Screen, dick on the radio button thet identifies the type of filing you are
meking. Electronic filing islimited to certain "qudified documents' identified in noticesissued by the
Office of the Secretary in Docket No. RM00-12-000. Thelig of qudified documentsis summarized in
the Introduction to this Guide.
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Y our submisson mugt indude one or more "quiified documents' in asnglefile (eg., comments and/or
aprotest may befiled in conjunction with amation to intervene if you intend to become apaty toa
proceeding).

The blueinformetion icons briefly describe eech filing type. Y ou may select only onetype.

If yourefiling aMation to Intervene, then you should dick on that sdection, even though your
submisson may dso contain aprotest or comments. Refer to the atachment to this Guide for
additiond information on interventions. Intervenorsincur alegd obligation to serve copies of filingson
other partiesin aproceading.

E. Specify the Sgner of the Document

Y ou mugt spedify the Sgner of the document you are submitting, and the Sgner's organization. At the
present time, you can enter only one Sgner name. For aMation to Intervene, the name you specify will
a0 be added to the sarvice lig for the docket you arefiling under.

The Search screen for Specify the Document Signer defaults to the person and the organization
assodated with the usar's login account (organization will disalay “Individud™ if you did not goecify an
organization when you Set up your user account).

1. If thedefault entriesfor Sgner and Sgner's Organization are correct, dick on Next (Skip to
Part F below).

2. If the default entries are not the desired names for the Sgner and/or the Sgner's organization,
you must seerch FERC's lig of filersfor the correct entries.

a  Editthefird and lagt name of the Sgner and/or the Sgner's organization. 'Y ou do not
need to change entriesthat are correct. If you want to change the Sgner's organization,
enter acharacter dring thet the organization name ather "dartswith" or "contans’, and
click on the gopropriate radio button ("gatswith" isthe default). Note for Netscape
usr's the search query returnsresulits for "contains' only.

Use Clear to eraz dl default entries; ue Reset to restore the default entries.
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Click on Next when you finish editing the entries

b.  Onthe Search Results streen for Specify the Signer of the Document, use the down
arowsto sHect the Igner name and/or the organization name from the pick lig. When
you have mede the selections, Click on Next.

(1) If the Sgner Name has been changed and the new name and associated
address are not found or are incorrect, cick on Create a New Contact.

Enter the information for the Sgner, induding the Sgner's organization, if
goplicable (Leave blank if you are 9gning asan Individud). Y ou must
completedl fiddswith Bold labds.

Click on Submit. Y ou will seethe Sgner name (but not the address) and the
organization (or "Individud" if you left organization blank). Click on Next to
submit the new entries. Skip to Section F below.

(2 If the Sgner Organizationisnot found or isincorredt, fill in anew Organization
namein the gpace provided. Click on Submit.

Note The Sgner's organization may be different from the organization on whose behdf
thefilingismade eg., an atorney & a law firm (3gner's organization) filing on behalf
of adient.

F. Spedify the Organization on Whose Behalf You AreFiling

Y ou must speaify the organization or group on whose behdf you arefiling, if you are meking thefiling
on bendf of anyone other then yoursdf (asanindividud). Y ou can enter only one organization or
group name. The FERC Dockets g will manualy add the names of any additiond partiesto afiling
when they review your submisson.

At your option, you may pecify acontact person assodiated with or represanting the organization or
group on whose behdf you arefiling. For aMation to Intervene, the name you specify will be placed
on the sarvice lig for the docket you arefiling under.
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The Search streen for the Speaify the Organization on Whose Behdf Y ou Are Fling defaultsto the
organization assodaed with your User Name acoount. |f you changed that organization in Section E
above, then the streen defaults to the revised organization.

1. If youresubmitting thefiling asan Individua, and "Individud” gppearsin the Organization
Namefidd, dick on Next to continue (Skip to Part G below).

2. If the default entry for the organization name s correct, but you wish to add a contact person
for that organization, add the firs and last name of the contact person and dlick on Next (Skip
to #4 in this section).

3. If thedefault entry for the organization nameis not correct, enter a character string thet the
desired organization name dther "dartswith" or "contains’, and dick on the gppropriate radio
button ("sartswith" isthe default). Note for Netscape users: the search query returns results
for "contans' only.

4. Youmay, & your option, enter thefirst and last name of a contact a the organization on whose
behdf you arefiling. Click on Next when you finish adding or editing the entries. Thiswill
initiate asearch of the FERC lig of filersfor names that match the name you entered.

5.  Onthe search results screen, use the down arrows to select the proper entry(ies) from the
searchreaults. Click on Next after you sdlect the desired entries

6. If youdo not find the correct entry(ies), follow the proceduresin Section E, part 2(b)(1) and
2(b)(2) to Create a New Contact or enter anew organization.

G. Specify the Docket Number (s) Applicableto Your Filing

Y ou mug specify a leest one docket number for your filing. Comments are generdly filed in response
to notices issued by the Commisson. The notices identify the Docket Number and st the deedline for
filing comments or mationsto intervene.

If you do not know the gpplicable Docket Number, or the correct formet for the number, you should
query either the Commisson Issuance Pogting Sysem (CIPS) a hitp://cipsferc.fed.us/'dps/default.htm)
or the Records Informetion Management System (RIMS) a hittp:/Avwww ferc.fed.usonlingrimshtmon
the Commisson'sweb Ste.
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On the Enter Docket Number screen, enter the correct docket and sub-docket number. Most docket
numbers have the format ppyy-ddd-sss, where pp isthe docket prefix, yy isthe last two characters of
thefiscd year, ddd isaoneto five-digit ssquentid case number (project number for the"P" prefix), and
sssisthe sub-docket number. The sysem will not acoept an incomplete entry or onethat isnot inthe
proper format.

1. If yourefilingin asngedocke, dick on Continue after you enter the docket number. Note
for Netscape usrs Y ou mugt dick on Add to Docket List and then didk on Continue

2. If yourefiling in more than one docket, dlick on Add to Docket List after eech entry to build a
complete Docket Number Ligt for your submisson. Click on Continue after youve entered dl
of the gpplicable docket numbers.

H. Enter a Description of Filing and Sdect the Fileto Submit

Thetitle of the next screen will display the type of filling thet you sdected in Part D. The defaullt
destription is based on the Filing Type Sdection, the organization that you spedified as the Organization
on Whose Behdf Y ou Are Fling, and the Docket Number(s) that you entered.

Y ou may amend the description to more accuratdy describe the content of your submisson. For
example, if you'refiling a protest and/or comments in conjunction with aMation to Intervene, change
"Mation/Natice of Intervention...”" to "Mation to Intervene with Commentsand Protes...." Thereisa
limit of 255 characters. Do not usethisfield for your actual comments; it isa description field
only.

After acogpting or amending the default description, dick on the Browsar icon to sdect thefile you
intend to submit.

1. From the Choose File box, use the down arrow to sdect the drive where thefile is located.
2. Continue seecting the directory and subdirectory until you locate the file name.

3. Highlight the desired file name and dick on Open (dterndively, you can double-dick on thefile
name). The peth and file name will gopeear inthe Add Fle box.
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4. Click on Pogt File to submit your filing to FERC.
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[11. Recaipt and Acknowledgment

Upon recaipt of your submission, the E-filing system will autometically acknowledge thet your filing hes
been recaived by FERC. The fallowing informeation should gppear on your computer Screen withina
few seconds after you submit your filing.:

FERC Acoesson Number (document control number assigned to your submisson)
FleName

Hle Sze (0 you can vaify acomplete trangmisson)

Hle Date (offiad filing date filings received after 5:00 p.m. will be consdered filed a 8:30 am.
on the next busnessday. See 18 CFR 385.2001(8)(2)).

Hling Description

Docket Number(s) thet you filed againgt

TheHling Typethet you sHected

Submisson Date and Time (the date and time we recaived your submisson)
Sgne’'sName

The"Hled By" Organization (organization/individud on whaose behdf you arefiling)

AW PE

=
B©oo~Noo

For aMation to Intervene, the on-screen acknowledgment will dso indicate the entries on the
Commisson's savice lig for the gpplicable docket(s). Print the acknowledgment.

Whether you print the on-screen acknowledgment or not, we send the same information via automeatic
e-mal regponse to the e-mail address specified in the user'slogin account. 'Y ou should recaive thise-
mall withina minute of recapt.

Well automatically convert your file to Portable Document Format (PDF) and send a sscond emd
with a hyperlink to the PDF verson. 'Y ou should recaive this e-mail within minutes of recapt.

The FERC Dockets 3&f will review eech submisson to ensure that it isin the correct format and is
filed in the correct docket. Once they acogpt your submisson, you will receive athird email natifying
you of the acceptance. At thistime, the system adds your submission to the goplicable Docket Sheet(s)
and loads the native file format, the PDF file, and imege files created from the PDF filein RIMS, where
it isavailable to the public viathe Commisson's web ste (http:/Amww.fercfed.usonlingrimshin).
Dockets will atempt to review dl dectronic submissons within one hour of recapt.
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If the Dockets Saff cannot process your submission or there are defidendes, you will recaive an emall
rgecting thefiling. 'Y ou may resubmit the filing after correcting any errors noted by the Dockets S&ff.

V. User Asssance

For assgtance or to discuss problems with meking dectronic filings, contact the Helpline a 202-208-
0258 during the Commisson's busness hours (8:30 am. to 5:00 pm. Eagern time) or emall
diling@fercfed.us.

To obtain generd information about the program and accessing the documents filed dectronicaly
(viewing, printing, and downloading), contact the public Helplines during business hours at:

202-208-1371 (and press"0") or e-mail public.referenceroom@ferc.fed.us
202-208-2222 or e-mail rimsmaster@fercfed.us.

NOTE: The Commission does not accept filingsviae-mail. Do not useany of the above e-
mail addresses to submit commentsor other filingsto the Commisson. Materials submitted
via e-mail will nat be placed in therecord for a proceeding.
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Attachment A: How to Intervenein Commisson Proceedings

There are two dterndives available to those wishing to partidpate in FERC procesdings invalving the
interdate sale and trangportation of naturd gas, hydrodectric dams, wholesale transactions of dectric
tranamissons, and rates for the interdate trangportation of petroleum products

Onedtendiveistofileaprotest or letter of support with the Commisson. While protests and |etters
of support are hdpful in the Commisson's ddiberation of a case, these filings do not condtitute part of
the record upon which adecison is madeif the caseis st for hearing before the Commisson's
adminidrative law judges

The Commisson's rules require thet protestors provide copies of their protests to the party or parties
directly involved.

The second gpproachisto file as an intervenor. An intervenor isan officid party to aproceeding and
enjoys didinct advantages over those who only file comments.

Intervenors have the right to participate in hearings before FERC's adminidrative law judges, file briefs
file for rehearing of a Commisson decisgon; have legd ganding to be heard by the Court of Appedsif
they pressthar opposition to the Commisson'sfind order; be placed on aservice lig to recaive copies
of case-rdaed Commisson documents and filings by other intervenors.

Hling for intervenor gatusis not complicated. Thereisno form to complete. Interested parties must
fileamoation requedting permisson to intervene. The motion must identify the case by name and docket
number and mus dearly ate your pogtion and interest in the case.

For example, intervenors may demondrate they are directly affected consumers, or they are dected
representatives of affected parties, or that they own land near a proposed hydrodectric or pipdine Ste.

In addition to filing with the Commisson, amation to intervene must be sarved on the goplicant and any
other partiesto the procesding. The Commission's Secretary maintainsthe sarvicelid. Savicelidsare
availadle by dodket number on the FERC weeb Ste at the fallowing link:
http://fercdocket.ferc.fed.uspalpahtm If you do not have Internet access, requestsfor sarvice ligs
should be directed to the Public Reference Room, (202) 208-1371.
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Parties that agree to be sarved by specified dectronic means may be sarved in that manner in lieu of
fird dassmail or other means of physcd ddivery.

Notices of proposed rate changes, goplications for hydro development, proposed natura gas pipdines,
and other filings submitted to the Commission are printed daily inthe Feder al Register

(www.access.gpo.gov/su_docs/aces/aces140.htm).

Noticesissued by the Commisson are dso avallable on the Commisson Issuance Poding Sysgem
(CIPS), which can be accessad through the Commisson's web Ste a
http://cipsfercfed.uscpsdefault.ntm

Each natice indudes a deedline for filing requests for intervention. If the request to interveneisfiled on
time and thereis no opposition to the request within 15 days of filing, intervenor Satusis granted automaticaly.

Disputed requests for intervenor status must be resolved by the Commission.

Anyonefiling amation to intervene out-of-time must show good cause why the mation should be
accepted late.

If the intervention isfiled after the matter has been sat for hearing and is pending before an
adminidrative law judge, the presding judge has the authority to rule on contesed motionsto intervene.

Interventions, protests, or comments may be filed on paper or in dectronic format viathe Internet in lieu
of paper copies. If filing on paper, you mugt ether mail or ddiver asgned origind and 14 copies of the
intervention, comment, and/or protest to the Federd Energy Regulatory Commission, Office of the
Secretary, 888 Firg Stret, NL.E., Washington, DC 20426.

If filing viathe Internet, access the Commission's web Ste (www.ferc.fed.us) and select thelink to
"Make An E-Filing". Frg-timeusarswill haveto creste a User Name and passvord. Onceyou
login, follow the ingructions on the Screens to submit the file containing your intervention, comment, and
or protest. 'Y ou need not submit pgper copiesif you file viathe Internet.

Asnated, these filings must dite the case name and docket number.
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Attachment B: Privacy Act Statement and the Use of Cookies
Privacy Act Statement:

The Commisson's Privacy Act Siatement isavailable on itsweb Ste a:
http:/Amww.fercfed.usdisdmer.htm

In the dectronic filing system, you provide persond information to usin two ways

Hrg, you mug provide your name, address, tlephone number, and emall addressin order to establish
aUser Name and Password to use the sysem. We use this informetion to authenticate the source of an
dectronic filing. When you login to the sysem, we digdlay thisinformation for you so that you can
vaify tha the information has not changed Since your last sesson. We dso use your name and
organization, if any, to prefill cartain fiddsto smplify dataentry. Y ou can change the default entriesif
they are not correct.

Theinformation assodiated with your User Nameis not usad for any other purpose, nor isit disdosed
to others. We use Secure Sockets Layer (SSL) software to protect passwords so that no one ese can
acoess your account or make afiling usng your accourt.

The sacond source of persond information is the identifying information that you must indude inthe
document (file) thet you submiit to the Commission. Theinformetion in the document, induding any
persond identification informetion, is a public record and will be accessible by any member of the
public viathe Commisson'sweb Ste. These requirements goply to both dectronic and paper
submissons

All filingsmust besgned. For dectronic filings, the Commisson's rules provide thet the typed
characters representing the name of a person shdl be sufficient to show that such person sgned the
document. All filings with the Commisson must contain: the docket number, if any; thetitle of the
proceding if one has been initiated; a heading which describes thefiling; and the name of the
patidpant for whom thefiling is mede.

In most cases, you mugt dso include the name, address, and telgphone number of the person
responsblefor thefiling. Mationsto Intervene mugt indude the name, address, and telgphone number
of the person(s) to be induded on the Commisson's officd sarvice lig for the proceeding. The sarvice
ligs are ds0 accessble to the public viathe Commisson's web Ste
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If you need additiond information on the content requirements for gpedific filings refer to the
Commission's Procedurd Rulesin 18 CFR 385.

Use of Cookies:

Cookies are short text files placed on your computer's hard drive by aweb ste, usudly without your
knowledge. The cookieis not an executable program and cannat do anything to your computer. There
aretwo kinds of cookies

A session cookie isonethat continues in operation only for the duration of the browser sesson - when
the user shuts down the browser the cookie is redeased and goes away.

A perssent cookie continuesin operaion after the dose of theindividud sesson. Shutting down the
browser will cause the cookie to be written into agpecid cookie file on the usar's computer, o thet the
next time the user vidts the web Ste that generated the cookie, the cookie will be sent to the web Stes
server ggan.

The Commisson uses a sesson cookie to enable you to make filings dectronically. Wedo
not use persstent cookiesfor eectronicfiling.

The sesson cookieis used for no other purpase than to enable you to make an dectronic submisson.
Y ou can prevent any cookies from being sent to your sysem using the browser options. However, if
you do 0, or dready have your browser st to do S0, you will not be adle to submit filings
dectronicdly. If you prefer not to dlow sesson cookies on your computer, you will have to submit
your filing on pegper by sending an original and fourteen copies of your filing to:

Federd Energy Regulatory Commisson
Office of the Secretary

838 Firg ., N.E.

Waghington, DC 20426
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